
Privacy Information 
The Parochial Church Council [PCC] of Crofton Parish and the Vicar of Crofton Parish jointly 

hold and process the information held on the Electoral Roll [ER] and Congregational Database.  

They are committed to applying the highest standards to the management and use of the    

personal information they hold; these standards will at least meet the stringent legal     

requirements of the General Data Protection Regulation [GDPR].  They are committed to 

upholding your legal rights to view the data held about you on the Electoral Roll and 

Congregational Database, to have it corrected if wrong and to have it deleted if you ask. 

It is recognised that the information held in both the Electoral Roll and Congregational       

Database is what the GDPR refers to as special category data because it indicates the subject’s 

religious beliefs; the PCC and Vicar take this into account when deciding how to use the data. 

Electoral Roll 

The Church Representation Rules, part of the laws governing the Church of England, require us 

to create and process an Electoral Roll.  In Crofton Parish the ER is only used to determine a 

person’s eligibility to stand for election to PCC and synods, and their eligibility to vote in 

elections.  To confirm the ER is correct, the names of people on the ER are displayed publicly in 

both churches prior to the Annual Meeting. 

The GDPR basis for processing the ER data is “legal obligation”.  For managing elections the 

condition for processing Special Category Data is “legitimate activities of a religious           

organisation”.  For the public display of the ER the condition for processing Special Category 

Data is that it is  “manifestly made public by the data subject”. 

Congregational Database 

The Congregational Database is used to maintain contact with those who are part of the parish 

community to enable pastoral care, communication of news and event details, parish    

management and other uses that may be expected in a vibrant parish.   

The Congregational Database holds contact details and other information that is useful in the 

management of the parish, such as which home group is attended and whether the person has 

a DBS certificate.  Leaders and Parish Officers and Staff have access to the Congregational Data-

base.  It is not made public but selected parts may be shared with others if required to accom-

plish the mission of the parish.  

The GDPR basis for processing is “legitimate interest”.  The condition for processing Special 

Category Data is “legitimate activities of a religious organisation”.  This means that, although 

we do not tell you exactly how your data will be used, it will only be used in ways you may 

expect and for the benefit of you or the Parish. 

Contact Information 

The full Data Privacy Notice for the PCC and Vicar of Crofton Parish is available at 

www.croftonparish.org/privacy or from the Parish Office.  The Data Compliance Officer is the 

PCC Secretary, Simon Swindells. He can be contacted through the Parish Office. 

 

Electoral Roll  
 

You can join the Electoral Roll if you are baptised and live in the   
parish or  regularly worship at Holy Rood or St. Edmund’s. If you are 
on the ER you are entitled to attend the parish’s Annual Meeting (held 
at the end of April each year) and participate in any votes; you are also 
entitled to stand for election to the Church Council or the Deanery, 
Diocesan or General Synod.  

 
Congregational Database 
 

For its day to day operations the parish uses its Congregational       
Database (formerly the Parish Address list) to record those who feel 
they belong to one of our congregations at Holy Rood or St Edmund’s. 
To comply with GDPR regulations, a new Congregational Database was 
started in 2019 so if you were on the old Parish Address list, you still 
need to complete and sign the form. You only benefit from being sent 
information about the Parish if you are on the Congregational       
Database so we would encourage you to sign up. 
 

Not everyone who feels they belong to one of our congregations will 
be able, or wish, to join the Electoral Roll. However, you can still sign 
up to be on the Congregational Database.  

 
We need to tell you how the information you provide is used; this is 
detailed on the back page of this leaflet and on the parish website.  
 

Please note that we are required to display the Electoral Roll in a public 
place prior to the Annual Meeting. Everyone on the ER must be listed, 
so if you do not wish your link to the parish to be made public you 
should not join the ER. You are still welcome to join the Congregational 
Database; we do not make that information public.  

Electoral Roll & Congregational 

Database Application 



Your Details (please print) 

Full Name:                                                                              Title:                                   

Address:                                                                                                              

                                                                                                                             

Postcode:                                               ____________ 

Home Phone:                                        ____________   

Mobile Phone:                                      ____________ 

Email:                                                                                                                   

Date of birth ______________________________  

This is not required but would be useful when looking at the demographic of our    
Parish and when completing our annual data returns to the Diocese. 

 

 

Join the Crofton Parish Congregational Database 

You are welcome to join the Congregational Database if you feel you 
are part of the Crofton Parish community. 

I would like my details to be added to the Congregational Database. 

 

Signed:                                                                                Date:                     __ 

 

Please scan or photograph the completed form 

and email to office@croftonparish.org.uk or    

return it to the Parish Office at Holy Rood Church 

Application to Join the Electoral Roll of Crofton Parish  

I declare that: 

1. I am baptised and aged 16 or over (or, become 16 on                             ) and 

2. Tick one only of boxes A, B or C. 

I am a member of the Church of England (or of a Church in communion 
with the Church of England) and am resident in the parish,   
 
I am a member of the Church of England (or of a Church in communion 
with the Church of England) and, not being resident in the parish, I 
have habitually attended public worship in the parish during the period 
of 6 months prior to enrolment,  
 
I am a member in good standing of a Church (not in communion with 
the Church of England) which subscribes to the doctrine of the Holy 
Trinity and also declare myself to be a member of the Church of 
England and I have habitually attended public worship in the parish 
during the period of 6 months prior to enrolment,  

A. 
              
or 
B. 
     
     
     
or 
C. 

I declare that the above answers are true, and I apply for inclusion on the 
Church Electoral Roll of Crofton Parish. 

Signed:                                                                                Date:                     __ 
 

Notes: 

1. The only Churches at present in communion with the Church of England are other Anglican 

Churches and certain foreign Churches. 

2. Membership of the electoral roll is also open to members in good standing of a Church not 

in communion with the Church of England which subscribes to the doctrine of the Holy 

Trinity where those members are also prepared to declare themselves to be members of 

the Church of England. 

3. Every 6 years a new roll is prepared and those on the previous roll are informed so that they 

can re-apply.  If you are not resident in the parish but were on the roll as an habitual 

worshipper and have been prevented by sickness or absence or other essential reason from 

worshipping for the past 6 months, you may write ‘would’ before ‘have habitually attended’ 

on the form and add ‘but was prevented from doing so because......’ and then state the 

reason. 

4. If you have any problems with this form, please approach the clergy or lay people 

responsible for the parish, who will be pleased to help you.  

5. On this form ‘parish’ means ecclesiastical parish. 


